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Introduction
Indiana schools will be reopening this fall. They will not reopen “just like we always have”. The Lafayette
School Corporation (LSC) will reopen under the guidelines and recommendations from the Center for Disease
Control (CDC), the Indiana Department of Education (IDOE) and the Tippecanoe County Health Department
(TCHD).
By implementing as many of the the guidelines and recommendations as possible, the LSC believes we can
reopen schools with an In Person model. Students, Staff, Parents and Community members will experience
new preventive and mitigating measures as they enter our buildings. The new measures are being initiated for
the health and safety of every person who enters any LSC building or visits one of LSC’s many events and
activities.
Reopening Parental Options
Based on the recommendations of national, state, and local health and educational organizations, the Lafayette
School Corporation will be offering two (2) educational options for our students and families. They will be: 1)
In Person Option or 2) E-Learning Option. One of the options will be selected by the parents during
registration.

In Person Option
In Person Phase In Plan
The In Person Option will have students attending a normal day of instruction at their assigned school. While
students will attend a normal instructional day, there will be numerous new health and safety protocols in place.
Social Distancing will be a high priority. The In Person Option will be implemented in two (2) Phases.
PHASE I – Students will begin school on Thursday, August 13, 2020 with a full day of instruction. Busses will
run, and breakfast and lunch will be served. Students will continue attending full days on Mondays, Tuesdays,
Thursdays and Fridays. On Wednesday, August 19, Wednesday, August 26 and Wednesday, September 2
students will remain at home and will be provided their instruction through E-Learning. Monday, September 7
is Labor Day with No School. Full instructional days/weeks will begin again on Tuesday, September 8, 2020.
The week of October 19 – 23 will still be Fall Break. No students will attend school.
E-Learning (Wednesdays) During PHASE I – Students will experience their instruction on the three (3)
Wednesdays similar to what they experienced during the spring of 2020. Teachers will report to their schools
and conduct the E-Learning from their building. The expectation is that assignments will be completed during
the E-Learning Wednesdays.
PHASE II – Beginning on Tuesday, September 8, 2020 all students who have chosen the In Person Option will
attend full day instruction Monday – Friday.
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Prevention Measures
The LSC administration is instituting a phase-in approach to reopening schools as recommended by the
Tippecanoe County Health Department. One purpose for the phase-in approach is to provide a quality
instruction yet allow for appropriate cleaning to occur daily and extra deep cleaning on Wednesdays and
weekends. Administration, teachers and staff members will educate our students about the practices and
procedures each building is implementing with regards to personal hygiene, bathroom breaks, water bottle fillup, hallway procedures, classroom procedures, school bus protocols, onsite/eLearning plans, and the many other
precautions being taken to keep things cleaned and sanitized. As recommended by the Tippecanoe County
Health Department, a checklist has been developed for students, parents, and staff. (See appendix B for the
checklists).
These checklists are for the purpose of educating everyone about his/her personal responsibility before entering
school, while at school, and after leaving school. Parents, students, teachers and staff members should use
these checklists each day to better ensure the safety and well-being of everyone in school. Also, teachers and
staff members will be trained on what to look for and will notify the school nurse and administration if they
notice one of their students might not be feeling well. The administration is requesting that everyone do their
part in completing a self-screening before entering school. NO ONE SHOULD ENTER SCHOOL IF
HE/SHE IS NOT FEELING WELL, HAS A FEVER, OR HAS BEEN IN CONTACT WITH ANYONE
WHO IS ILL. The administration, teachers, staff members will all be trained about the symptoms of COVID19 and will take immediate action to remove anyone from school who is ill. Also, points of isolation will be
provided to keep everyone safe at school.
The LSC teachers, will receive COVID-19 training before the students return. We will attempt to send families
the same information so they can review the COVID-19 information and preventive measures they should
follow before sending their students to school. Also, information will be provided about the protocols everyone
should follow to prevent the spread of the COVID-19 and other viruses.
If at any time during this process, someone within the school setting tests positive for the COVID-19, the
administration will follow the CDC, IDOE and Tippecanoe County Health Department guidelines to determine
mitigation procedures. Each situation will be considered on a case by case basis and the following chart will
help guide the LSC administration through the mitigation process:
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Please
remember that
there may be
some people
who might test
positive but
who were never
in school or
have selfquarantined
because they
were traveling.
In some cases,
the
administration
might only close a classroom. In other cases, the administration might close an entire school. Also, for LSC
families who have been traveling outside of the country, they will be required to use remote learning option for
14-days before entering our schools. In all cases, the administration must respect the confidentiality of students
and their families. However, the administration will provide general communication to those who need to know
based upon the guidance received by the TCHD and the IDOE.
Social Distancing in the Schools
As recommended by the CDC, the IDOE, and the TSHD, LSC administration, teachers and staff members will
implement social distancing protocols. These protocols will look different at each school based upon the
student ages, the square footage of classrooms and hallways, and the type of school schedule being
implemented. Since social distancing is limited on school buses, the administration recommends that all
students riding the school bus wear a cloth mask. Bus drivers will have on hand a limited supply of masks for
students to use. However, parents/students should not count on masks being available. Busses will monitor
where students sit every day is on case of the need for contact tracing. Also, at each school, the administration,
teachers and staff members will implement procedures for breakfast, lunch, bathroom breaks, recess, hallways
and entering/leaving each school to provide as much social distancing as possible.
Students attending specials (choir, band, orchestra, general music, library, computer labs, P.E., etc.) will be
provided specific instructions about how these activities will be provided. In some cases, students may be
required to wear masks unless there is a medical reason that they cannot do so. In other cases, it may only be
recommended. The school building administration will provide specific information to students and parents
about these protocols as they are developed.
Below is a list of some specific social distancing protocols that are being implemented:
A. Stagger times for students to enter/exit school;
B. Discontinue locker use for students during the first nine-weeks;
C. Allow longer or shorter passing periods at the Jr/Sr HS;
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D.
E.
F.
G.

Set times for students to wash their hands;
Setup classrooms to distance between students when possible;
Create hallway traffic flows and stagger times when students are in the hallways;
Consider classes outside when possible especially with large group instruction;

(This is not an all-inclusive list. Each school’s administration, teachers and staff members will build upon the
above protocols.)
Personal Protective Equipment
Personal protective equipment (PPE) recommendations can be found in the checklists provided in Appendix B.
The administration requests that parents provide their children a cloth mask, a water bottle, hand sanitizer, and
rubber gloves. These are only recommendations. In some cases, the wearing of cloth masks will be required as
directed by the CDC, the IDOE and TCHD. For instance, some specials like Choir will require a cloth mask for
participation. Since communal items like water fountains cannot be used, parents are encouraged to provide
their children with a water bottle. The building administration will provide more guidance about this and the
procedures they will be using when students are in school. The administration will have age appropriate face
masks, hand sanitizer and a limited number of bottles of water for emergency situations. However, parents
should provide to their children the items they need to help their children feel safe. If any family needs
assistance with PPE, they should contact their child’s school administration. While supplies are limited, LSC
administration will do everything possible to assist those families in need.
Gatherings, Visitors and Field Trips
Small gatherings shall adhere to the CDC, IDOE and TCHD guidelines. Social distancing of at least six feet
apart will be maintained for group gatherings. The LSC administration will limit non-essential visitors,
volunteers, and activities. Until further notice, field trips will be accomplished “in-house” using virtual field
trips.
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E-Learning Plan Option
For those families who chose to be provided instruction 100% through E-Learning, it will be different than last
spring. By IDOE regulations, students will be required to attend E-Learning 180 days. The LSC E-Learning
calendar will be the same as the In Person Option. The calendar is provided in Appendix A.
Requirements
Students must have access to the internet. If a family does not have access to the internet, they will need to
work directly with their child’s home school. All students K-12, will be provided with a grade level appropriate
tech device. The LSC will provide Grades K-6 with an iPad and grades 7-12 a laptop. There is a possibility
that not all courses will be available for Tecumseh Jr. High and Jefferson High School through the E-Learning
Plan Option.
Grading
E-Learning students will be instructed on the same state standards as the In Person students and will be graded
with the same grading scale.
Attendance
Student’s attendance will be monitored each day. E-Learning students must attend the same 180 days of
instruction as the In Person students.
Extra-Curricular Requirements
Students who participate in the E-Learning Option will be able to participate in after-school extra-curricular
activities as athletics, clubs, music, plays, etc. However, E-Learning students will not be allowed to participate
in any of these activities during the normal instructional day. There will be no transportation for E-Learning
students to or from after school activities.
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Lafayette School Corporation
2020-2021 Calendar
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Facebook: @lafayetteschoolcorporation
Twitter: @lsclafayette
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September 7 – Labor Day
October 19-23 – Fall Break
November 25-27 – Thanksgiving break
December 23-January 5 – Winter Break

January 18 – MLK Day
February 15 – Presidents day
March 22-26 – spring break

APPENDIX B – CHECKLISTS
Students/Parents:
____

Cloth mask with you at all times (required)

____

Water bottle (recommended from home)

____

Gloves (recommended from home)

____

Hand sanitizer (recommended from home)

____

Fever/illness free for 72 hours (required - parents keep students at home if they are ill)

____

Have not traveled outside of the country the last 14 days (required)

____

Have not been in contact with anyone who has Covid-19 (required)

____

COVID-19 training (to be provided by the LSC)

All students should have a mask with them at all times. There will be certain situations
when wearing a mask will be required.
Teachers/Staff Members:
____

Cloth mask with you at all times (required)

____

Water bottle (recommended)

____

Gloves (recommended)

____

Hand sanitizer (recommended)

____

Fever/illness free for 72 hours (required - stay at home if you are ill)

____

Have not traveled outside of the country the last 14 days (required)

____

Have not been in contact with anyone who has Covid-19 (required)

____

COVID-19 training (to be provided on August 12)

All teachers/staff members should have a mask with them at all times. There will be
certain situations when wearing a mask will be required.
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APPENDIX B – CHECKLISTS - CONTINUED

School Building Safeguards:
________

Require students and staff to be fever free for 72 hours without the use of fever
reducing medication before returning to school.

_______ _

Maximize instructional space and scheduling flexibility.

________

Employ enhanced cleaning procedures with additional hand sanitizer stations.

________

Open playgrounds with separate zones for sanitization purposes.

________

Allow the use of water fountains for bottle or cup refills only.

________

Adjust lunches to maximize available open space and utilize alternate scheduling
to adhere to safety guidelines.

________

Identify and separate space in school clinics to treat symptomatic students.

________

Restrict visitors and guests in our school buildings.

________

Discontinue perfect attendance incentives.
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APPENDIX C
Response to Coronavirus Disease (COVID-19)
The Lafayette School Corporation, working together with the Tippecanoe County Health Department, has an
important role in protecting vulnerable students and staff to help ensure they have safe and healthy
environments in which to learn and work. All decisions regarding school-based strategies (i.e.: dismissals,
closures, social distancing measures, etc.) are made locally in collaboration with the local health department.
Although evidence shows most children who are infected with COVID-19 display mild symptoms, some
children may develop serious illness, especially those children at risk because of underlying health issues.
Parents/Guardians should have discussion with their child’s primary healthcare provider to determine if
remote learning is appropriate until an adequate immunization can take place. The same recommendation is
made to staff who are 65 years or older or who have underlying health issues.
The Lafayette School Corporation is prepared to respond to COVID-19 cases when they occur in its facilities.
This includes reporting systems, decision-making process regarding closures, disinfecting, etc.
A student, teacher, administrator, or other staff are encouraged to self-screen before coming to school.
Anyone who has one or more of the symptoms for COVID-19 infection should stay home and consult their
primary healthcare provider. The symptoms include the following:
•

A fever of 100.4◦F or greater

•

Cough

•

Shortness of breath or difficulty breathing

•

Chills

•

Repeated shaking with chills

•

Muscle pain

•

Headache

•

Sore throat

•

New loss of taste or smell

Students and staff will be excluded from school if they test positive for COVID-19 or display one or more of
the above symptoms based on Centers for Disease Control (CDC) guidance that is not otherwise explained.
Return to School After Exclusion
Once a student or employee is excluded from the school environment, they may return if they satisfy the
recommendations of the CDC. Currently those guidelines are:

Untested

Persons who have not received a test proving or disproving the presence of COVID-19 but experience
symptoms may return if the following three conditions are met:
● They have not had a fever for at least 72 hours (that is three full days of no fever without the use of
medicine that reduces fevers); and
● Other symptoms have improved (for example, when your cough or shortness of breath have improved);
and
● At least 10 calendar days have passed since your symptoms first appeared.

Tested Positive- Symptomatic

Persons who experienced symptoms and have been tested for COVID-19 may return to school if the following
conditions are met:
● The individual no longer has a fever (without the use medicine that reduces fevers); and
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● Other symptoms have improved (for example, when your cough or shortness of breath have improved);
and
● At least 10 calendar days have passed since symptoms first appeared; or
● The individual has received two negative tests at least 24 hours apart.

Tested Positive- Asymptomatic

Persons who have not had symptoms but test positive for COVID-19 may return when they have gone 10
calendar days without symptoms and have been released by a healthcare the student’s healthcare provider.

Tested Positive- Impact on School Operations

The Lafayette School Corporation will work closely with the local health department to determine if school
closure is appropriate.
Even without symptoms, if a student or employee has recently had contact with a person with a suspected or
confirmed case of COVID-19, has someone in their home being tested for COVID-19, or has recently traveled
from somewhere the CDC considered to be a “hot spot”, the district/school may exclude the student or
employee from the school building and recommend they self-quarantine for 14 calendar days.
Clinical Spaces at School
COVID-19 Symptomatic:
Each LSC school will have a room or space separate from the nurse’s clinic where students or employees who
are feeling ill are evaluated or wait for pick up. All waiting staff and students should wear a cloth face
covering. Only essential staff assigned to the room may enter. A record will be kept of all persons who entered
the room and the room will be disinfected several times throughout the day. Strict social distancing is
required and staff must wear appropriate PPE. Students who are ill will be walked out of the building to their
parents. If
a student or staff member has a fever, for any reason, the district may adjust their policy to require staff and
students to be fever-free, without the use of fever-reducing medications, for 72 hours before returning to
school. Additionally, all staff and students with fevers or symptoms associated with COVID-19 may be
encouraged to seek medical attention for further evaluation and instructions. Students and staff may return
before the 72 hour window has elapsed if they are approved to do so in writing by their healthcare provider.
Clinic Space Non-COVID-19 Related:
Students who do not display symptoms of COVID-19 can be seen and treated in the nurse’s clinic. These
include students who are injured during the school day or students with special health care needs such as
those with chronic health conditions (i.e. - diabetes or seizures), those requiring medical treatments (i.e. suctioning, tube feeding, or nebulizers), and those with individual health plans.
Confirmed Case of COVID-19 on School Property
When there is confirmation that a person infected with COVID-19 was on school property, the district will
contact the local health department and the Indiana Department of Education immediately.
Unless extenuating circumstances exist, the district will work with the local health department to assess
factors such as the likelihood of exposure to employees and students in the building, the number of cases in
the community, and other factors that will determine building closure. It is the responsibility of the local
health department to contact the person confirmed with COVID-19, inform direct contacts of their possible
exposure, and give instructions to those involved with the confirmed case, including siblings and other
household members regarding self-quarantine and exclusions. The individual who tested positive will not be
identified in communications to the school community at large but may need to be selectively identified for
contact tracing by the local health department. If a closure is determined necessary, the district may consult
with the local health department to determine the status of school activities including extracurricular
activities, co-curricular activities, and before and after-school programs. As soon as the district becomes
aware of a student or employee who has been exposed to or has been diagnosed with COVID-19, the
custodial staff will be informed, so that impacted building or bus areas, furnishings, and equipment are
thoroughly disinfected. If possible, based upon student and staff presence, the custodial staff will wait 24
hours or as long as possible prior to disinfecting. However, if that is not possible or school is in session, the
cleaning will occur immediately.
Preventative Measures
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Social distancing can be accomplished in many different ways and Lafayette School Corporation is dedicated
to safely implementing social distancing practices so that face-to-face instruction can occur. The Lafayette
School Corporation will implement various strategies to ensure students are socially distanced while at school
and school sponsored events. It is the expectation that all students follow measures put in place by the school
district. Failure to do so may result in disciplinary action. Some of those strategies include, but are not
limited to the following:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Close communal use spaces such as cafeterias and playgrounds if possible. Otherwise, stagger use and
disinfect in between use.
Reorganize P.E., choir, band, orchestra, and other large classes to allow for social distancing and other
precautions.
Alternate recess to minimize the number of students on the playground, encourage social distancing,
and allow time to disinfect equipment between uses.
Increase space between students during in-person instruction.
Rearrange desks to increase space between students.
Face desks in the same direction.
Require students to be in assigned seats.
Minimize students traveling to different buildings to receive services.
Teachers may rotate, as opposed to the students changing classrooms, when applicable.
Limit or eliminate classroom visitors.
Ensure adequate supplies to minimize sharing of high touch materials to the extent possible (art
supplies, equipment, etc. assigned to a single child) or limit use of supplies and equipment by one
group of children at a time and clean and disinfect between uses.
Minimize the sharing of electronic devices or learning aids when possible.
Study (field) trips may be done “in-house” using virtual platforms.
All students riding a school bus will wear a cloth mask.
School bus drivers will monitor where students sit every day in case of the need for contact tracing.

Personal Protective Equipment (PPE) may also help prevent the spread of COVID-19. The LSC administration
requests that parents provide their children a cloth mask, water bottle, hand sanitizer, and rubber gloves.
These are only recommendations. In some cases, the wearing of cloth masks will be required as directed by
the CDC, the IDOE, and Tippecanoe County Board of Health. For instance, some specials like Choir/Music
will require a cloth mask for participation. Since communal items like water fountains may not be used,
parents are encouraged to provide their children with a water bottle. The building administration will
provide more guidance about this and the procedures they will be using. The LSC administration will have
age-appropriate face masks, hand sanitizer, and a limited number of bottles of water for emergency
situations. However, parents should provide to their children the items they need to help them feel safe. If
any family needs assistance with PPE, they should contact their child’s school administration. While supplies
are limited, LSC administration will do everything possible to assist those families in need.
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APPENDIX D LAFAYETTE SCHOOL CORPORATION
ALL SUMMER ACTIVITIES ARE VOLUNTARY
SUMMER PARTICIPATION RULES FOR ALL SPORTS- Jefferson High School
1.

Football student-athletes can use locker room at 50% capacity beginning July 20, all others on the first day ofschool

2.

Designated restrooms will be open and cleaned daily by custodial staff

3.

All first time student-athletes MUST have an IHSAA physical on file in the athletic office prior to participation July 6

4.

All student-athletes must fill out and sign the 2020-21 IHSAA Health History Update Questionnaire and Consent & Release
Certificate and turn in to the athletic office or submit via Final Forms by July 6. Any student-athlete answering YES to any
question must have a new physical by August 3. Dr. Krause will conduct physicals July 18 starting at 8 a.m. in the
Scheumann Stadium Athletic Training Room

5.

High risk individuals (i.e. asthma, concussions history, COVID, respiratory issues etc...) need to consult physician and
before beginning summer activities

6.

Student-athletes are limited to 15 total hours of school contact activity per calendar week

7.

School contact activity includes conditioning and sport-specific activities

8.

Face masks are voluntary for student-athletes but strongly recommended if not involved in vigorous activity

9.

It is recommended for all coaches, medical-related staff, supervisors, and directors to wear face coverings unless
engaged in vigorous activity or it poses a health risk

10.

Coaches will use an Observational /Self-Reported Screening process via Final Forms attendance to assess for signs of Covid19 prior to student-athletes participating in activities

11.

Student-athletes will wear appropriate clothing and shoes at ALL times

12.

Absolutely NO sharing of clothing, shoes, towels, or water bottles

13.

All student-athletes must have their own water bottles and clearly identify them with the student-athlete’s name.
Student-athletes will be responsible for taking home their water bottles, sanitizing them, and bringing them back to the
next practice

14.

When speaking to student-athletes, coaches will keep a reasonable distance between themselves and the SA

15.

Coaches will instruct student-athletes to have minimal contact with each other whenever possible

16.

Hand sanitizer will be available at each practice site. Coaches will encourage student-athletes to bring their own

17.

Any school provided equipment such as balls, shields, blocking dummies, etc, shall be sanitized before each session and after
each session by the coaching staff

18.

All equipment such as weight equipment, pads, or blocking dummies with holes and exposed foam will be covered
or discarded

19.

Student-athletes are expected to shower at home and wash clothes immediately upon returning home each day

20.

Pool usage is acceptable

21.

There may be youth camps, and high school camps if they are in compliance with these guidelines beginning July 20

22.

No formal competition is allowed until Phase 3

23.

All Coaches and student-athletes will need to watch a short video on self screening prior to July 6

24.

Student-athletes will be instructed to stay at arms length from teammates and coaches

25.

Meetings and film sessions can be held if social distancing practices are upheld

26.

Head Coaches will turn in an alternative command structure no later than July 1 to the athletic office

27.

Student-athletes will be grouped into smaller groups and the same student-athletes will always be togetHER
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Phase 1 - July 6-19 - ACCLIMATION PERIOD
*

Conditioning
•
•
•
•
•
•
•
•
•
•

*

LSC Athletic Teams will be allowed to begin summer conditioning Monday, July 6, 2020
Conditioning can take place 4 days per week and are limited to 2 hours per session
Student-Athletes are only allowed to participate in one conditioning session per day
Conditioning sessions may be held multiple times each day
Weight Room will operate at 50% capacity at all times (100 student-athletes per session)
Lifts that require spotters will not be allowed. Safety of all student-athletes when participating
in resistance exercise must be a priority and properly monitored
All equipment used will be properly cleaned and sanitized by coaches before each use and directly
after each use (CDC and WHO recommend diluted bleach solution 1/3 cup per gallon of water)
Only essential student-athletes, coaches, supervisors and directors allowed to attend
Student-athletes will be grouped into smaller groups and the same student-athletes will
always be together
Athletic Trainers will set up water stations for refilling of water bottles at Scheumann Stadium and the
Miami parking lot. Water will be turned on in the ice room of Crawley Gym for student- athletes to fill
up water bottles

•

Athletic Trainers will make ice bags for injuries only and take to volleyball, boys and girls soccer.
There will be a lock put on the ice machine at Miami that coaches will have access to in case of
emergency cooling needs for a student-athlete.

•

Plastic immersion tubs will be available for emergency cooling of a student-athlete at Miami and
Scheumann Stadium

Sport Specific Activities
•

Coaches will turn in a detailed plan indicating days, times, locations and drills being used for their
sport-specific activities. This is to be turned into the Athletic Office no later than Wednesday,
July 1

•
•
•
•
•

Coaches are limited to two activity sessions per week
Activity sessions can be no more than 3 hours for all sports
Activity sessions may not occur on consecutive days
NO CONTACT is allowed
Only proper drills that do not include body-to-body contact will be allowed. No scrimmages
or game-like situations are allowed
Shared hydration stations will not be used
Only essential student-athletes, coaches, supervisors and directors are allowed to attend

•
•
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Phase 2 - July 20-August 14
*

Conditioning
•

Weight Room will operate at 50% capacity (100 student-athletes per session)

•

Student-athletes will be grouped into smaller groups and the same student-athletes will
always be together

•

Lifts that require spotters will now be allowed. Safety of all student-athletes when participation
in resistance exercise must be a priority and properly monitored

•

All equipment used will be properly cleaned and sanitized by coaches before each use and directly
after each use (CDC and WHO recommend diluted bleach solution 1/3 cup per gallon of water)

•

Only essential student-athletes, coaches, supervisors and directors are allowed to attend

•

Athletic Trainers will set up water stations for refilling of water bottles at Scheumann Stadium and the
Miami parking lot. Water will be turned on in the ice room of Crawley Gym for student- athletes to fill
up water bottles

•

Athletic Trainers will make ice bags for injuries only and take to volleyball, boys and girls soccer.
There will be a lock put on the ice machine at Miami that coaches will have access to in case of
emergency cooling needs for a student-athlete.

•

Plastic immersion tubs will be available for emergency cooling of a student-athlete at Miami and
Scheumann Stadium

*

Sport Specific Activities
•

Contact is allowed as defined by the IHSAA

•

Scrimmages such as 7-on-7 for football and open gym basketball play is allowed

•

Equipment can now be issued to student-athletes for sports that require the use

•

Shared hydration stations will not be used

•

Only essential student-athletes, coaches, supervisors and directors allowed to attend
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Phase 3 - Starts August 15
*

Conditioning
•

Weight Room will operate at 50% capacity (100 student-athletes per session)

•

Student-athletes will be grouped into smaller groups and the same student-athletes will
always be together

•

All lifts are allowed. Safety of all student-athletes when participation in resistance exercise
must be a priority and properly monitored

•

All equipment used will be properly cleaned and sanitized by coaches before each use and directly
after each use (CDC and WHO recommend diluted bleach solution 1/3 cup per gallon of water)

*

*

Sport Specific Activities
•

Fall sports have begun practice

•

Fall LIMITED CONTACT PERIOD begins on 8/31 for Winter and Spring sports

•

Shared hydration stations will not be used

•

Athletic Trainers will provide non-stop running water and injury ice for fall sports

GameDay
•

All school officials working all competitions such as scorekeepers, timers, event managers will
wear face coverings at all times unless under rigorous activity or poses a health risk

•

IHSAA Officials will be given the option to wear face coverings during competition

•

Hospitality Rooms for officials should not include shared food service and should allowspace for
social distancing. Individual waters and pre-packaged snacks may be made available

•

Concessions may be sold if food handlers and cashiers use appropriate PPE and only
prepared, pre-packaged food is available

•

Student-athletes and coaches should sit no more than 1 person per seat and will war face
coverings at all times while on the bus. Each seat should be cleaned with CDC approved sanitizer
before initial use for a trip, during the competition and following the return from trip

•

Tickets will be sold online and credit card swipes will be implemented at the ticket office and at least
one concession stand to reduce the number of people touching cash

•

All individuals touching cash will be required to wear gloves

•

LJHS will provide signage at all entrances, locker rooms, concession stands etc....

•

Hand sanitizing stations will be in concourse areas, locker rooms, restrooms etc...
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APPENDIX E
LAFAYETTE SCHOOL CORPORATION -Tecumseh
ALL SUMMER ACTIVITIES ARE VOLUNTARY

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

SUMMER PARTICIPATION RULES FOR ALL SPORTS
Football student-athletes can use locker room at 50% capacity beginning July 20, all others on the first day of
school.
Designated restrooms will be open and cleaned daily by custodial staff.
All first-time student-athletes MUST have an IHSAA physical on file in the athletic office prior to participation July 6.
All student-athletes must fill out and sign the 2020-21 IHSAA Health History Update Questionnaire and Consent &
Release Certificate and turn in to the athletic office or submit via Final Forms by July 6.
Any student-athlete answering YES to any question must have a new physical by August 3. Dr. Krause will conduct
physicals July 18 starting at 8 a.m. in the Scheumann Stadium Athletic Training Room.
High risk individuals (i.e. asthma, concussions history, COVID, respiratory issues etc...) need to consult physician
and athletic training staff before beginning summer activities.
Student-athletes are limited to 15 total hours of school contact activity per calendar week
School contact activity includes conditioning and sport-specific activities.
Face masks are voluntary for student-athletes but mandatory while not involved in activity on the sideline.
It is recommended for all coaches, medical-related staff, supervisors, and directors to wear face coverings unless
engaged in vigorous activity or it poses a health risk.
Coaches will use an Observational /Self-Reported Screening process via Final Forms attendance to assess for
signs of Covid-19 prior to student-athletes participating in activities.
Student-athletes will wear appropriate clothing and shoes at ALL times.
Absolutely NO sharing of clothing, shoes, towels, or water bottles.
All student-athletes must have their own water bottles and clearly identify them with the student-athlete’s name.
Student-athletes will be responsible for taking home their water bottles, sanitizing them, and bringing them back to
the next practice.
Coaches will keep their instruction groups to no larger than 15 student-athletes per group. If a team has multiple
coaches, each coach can work with 15 student-athletes.
When speaking to student-athletes, coaches will keep a reasonable distance between themselves and the studentathlete.
Coaches will instruct student-athletes to have minimal contact with each other whenever possible.
Hand sanitizer will be available at each practice site. Coaches will encourage student-athletes to bring their own.
Any school provided equipment such as balls, shields, blocking dummies, etc, shall be sanitized before each
session and after each session by the coaching staff.
All equipment such as weight equipment, pads, or blocking dummies with holes and exposed foam will be covered
or discarded.
Student-athletes are expected to shower at home and wash clothes immediately upon returning home each day.
No formal competition is allowed until Phase 3.
All Coaches and student-athletes will need to watch a short video on self screening prior to July 6.
Student-athletes will be instructed to stay at arm’s length from teammates and coaches.
Meetings and film sessions can be held if social distancing practices are upheld.
If a head coach cannot perform their duties due to illness, the TJHS athletic department will step in to fill that role.
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LAFAYETTE SCHOOL CORPORATION
ALL SUMMER ACTIVITIES ARE VOLUNTARY
•

•

Phase 1 - July 6-19 - ACCLIMATION PERIOD

Conditioning
• TJHS Athletic Teams will be allowed to begin summer conditioning Monday, July 13, 2020.
• Practice/Conditioning can take place 2 days per week and are limited to 2 hours per session.
• Student-Athletes are only allowed to participate in one conditioning session per day.
• Conditioning sessions may be held multiple times each day.
• Athletic Trainers will make ice bags for injuries only and take to volleyball, boys and girls
soccer.
Sport Specific Activities
• Coaches will turn in a detailed plan indicating days, times, locations, and drills being used for
their sport-specific activities. This is to be turned into the Athletic Office no later than
Wednesday, July 1.
• Activity sessions may not occur on consecutive days
• NO CONTACT is allowed.
• Only proper drills that do not include body-to-body contact will be allowed. No scrimmages or
game-like situations are allowed.
• Shared hydration stations will not be used.
• Only essential student-athletes, coaches, supervisors, and directors are allowed to attend.
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LAFAYETTE SCHOOL CORPORATION
ALL SUMMER ACTIVITIES ARE VOLUNTARY
•
•

Phase 2 - July 20-August 14

Athletic Trainers will make ice bags for injuries only and take to volleyball, boys and girls soccer.
There will be a lock put on the ice machine at Miami that coaches will have access to in case of
emergency cooling needs for a student-athlete.
Sport Specific Activities
• Contact is allowed as defined by the IHSAA
• Scrimmages such as 7-on-7 for football and open gym volleyball play is allowed
• Equipment can now be issued to student-athletes for sports that require the use
• Shared hydration stations will not be used
• Only essential student-athletes, coaches, supervisors, and directors allowed to attend.
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LAFAYETTE SCHOOL CORPORATION
ALL SUMMER ACTIVITIES ARE VOLUNTARY
•

•

Phase 3 - Starts August 15

Sport Specific Activities
• Fall sports have begun practice
• Shared hydration stations will not be used
• Athletic Trainers will provide non-stop running water and injury ice for fall sports
GameDay
• All school officials working all competitions such as scorekeepers, timers, event managers will
always wear face coverings unless under rigorous activity or poses a health risk.
• IHSAA Officials will be given the option to wear face coverings during competition.
• Hospitality Rooms for officials should not include shared food service and should allow space
for social distancing. Individual waters and pre-packaged snacks may be made available.
• Concessions may be sold if food handlers and cashiers use appropriate PPE and only
prepared, pre-packaged food is available.
• Student-athletes and coaches should sit no more than 1 person per seat and will wear face
coverings at all times while on the bus.
• Each seat should be cleaned with CDC approved sanitizer before initial use for a trip, during
the competition and following the return from trip
• All individuals touching cash will be required to wear gloves
• TJHS will provide signage at all entrances, locker rooms, concession stands etc....
• Hand sanitizing stations will be in concourse areas, locker rooms, restrooms etc...
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I. Statement

of Understanding

The responses proposed in the following document are based on the measures currently recommended
by the Indiana Department of Education and a variety of other national governing organizations,
including the National Federation of State High School Associations, American Bandmasters
Association, National Association for Music Education, American Choral Directors Association,
Dance USA, University Interscholastic League, among others. While this proposal is an attempt to
provide creative solutions to the recommendations made by these organizations, we also recognize
the need to remain flexible as new information becomes available.
As we work together to find creative solutions that will allow students to have access to the content
provided by the Music and Dance Department at Jefferson High School, our staff fully understands
the incredible challenge of balancing the safety and health of our community with our desire to return
to the classroom and work with students again. Before presenting a variety of department-wide and
program-specific recommendations, we respectfully ask that you seriously consider the following
information:

Current Research and Data

It is currently unknown whether participation in the performing arts, specifically instrumental and vocal
music classes, creates a significantly increased risk of transmission of COVID-19. Although it is
understood that viral transmission via airborne droplets (commonly referred to as “aerosols”) is
possible, it is still unclear whether or not participation in instrumental and vocal music creates an
increased risk to participants when compared to regular classroom activity. Although there have
been many anecdotal reports and publications on this topic, many of these publications have
offered conflicting evidence, and most informal studies have focused on capturing images of
airflow, rather than the specific study of aerosol particulates.
The most relevant scientific study of aerosol transmission is currently ongoing at the University of
Colorado Boulder. This study is scheduled to conclude on June 15th, and the results of the study are
scheduled to be published shortly thereafter. The results of this study must be taken into account
before any final decisions or recommendations for performing arts classes are made as they relate
to reopening next Fall. This study will generate evidence that measure particle generation rates from
the following activities:
1)
2)
3)
4)
5)
6)

Instrumental Performance – Woodwind Instruments
Instrumental Performance – Brass Instruments
Vocal Performance – Four Vocal Ranges
Musical Theatre – Talking, Monologue, Singing, Dancing
Elementary Music Activity – Grades 3-5
Aerobic Simulation – Comparative to Marching Band, Show Choir, Dance, etc…

We must, therefore, consider the results of this study as we recommend any future responses and/or
modifications for our classes.

Recognition of Outside Resources and Governing Organizations
The following document is an admittedly condensed version of the recommendations provided by a large
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number of outside organizations. While this document clarifies the specific recommendations we are
making for Jefferson High School, it should be noted that the general guidelines put forth by many of
the organizations referenced above are clearly understood by the staff at Jefferson High School. The
administration and teaching staff of the Music and Dance Department at Jefferson High School
recognize and plan to follow those recommendations wherever possible, and we present this
document simply as a means to clarify our local plans, where complete or adequate responses do not
already exist.
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II. General

Protocols for Jefferson High School Music and Dance
Department

Social Distancing

Based on the recommendation from the CDC and IDOE that schools provide maximum social distancing
for a return to face-to-face instruction in conjunction with data related to room size and spacing
considerations, we feel confident that we are able to accommodate current enrollment projections
while still providing an appropriate and safe social distance (6-10 feet) for all students and staff in the
Music and Dance Department. In the case of classes with large enrollment projections (30+
students), maximum social distance can be achieved by dividing classes into multiple rooms (see
“Room Use”, below) with multiple staff members (see “Teaching Assignments”, below), which is
currently possible in the majority of cases. In the rare case that they recommended social distance of
six feet is not possible, every effort witll be made to create as much distance as possible. Specific
data including room dimensions and projected enrollments has been evaluated carefully, and those
specific data are available, upon request.

Room Use
The dimensions of the facilities in the Rohrman Performing Arts Center easily allow for all classes to
achieve ideal social distancing recommendations, as suggested by the IDOE and others.
Furthermore, based on the current master schedule of classes, it is possible to provide two
classroom spaces to all classes that would benefit from dividing large numbers (30+) of students. In
order to achieve the distancing guidelines set forth by the majority of organizations, we are
requesting that the stage and auditorium seats be made available to music and dance classes
whenever possible.

Teaching Assignments
With one specific exception, the current master schedule of teaching assignments for the staff of the
Music and Dance Department allows for sufficient supervision of all students, even in cases where
students may need to be divided into two locations based on large class sizes. The only exception
to this is in the case of the choral program, where there is one class that should be divided to
maximize social distance, but that division is currently restricted by the lack of an additional teacher
assigned to that class. We are confident that with minor adjustments to teaching assignments for a
minimum number of staff members, sufficient coverage could be achieved.

Classroom Protocols
Personal Protection and Hygiene
The majority of recommendations made by all previously named organizations are appropriate and viable
for use in the Music and Dance Department. We plan to follow the specific recommendations made by
all governing and professional organizations to date, and understand that these recommendations
may be revised as more data becomes available.
Use of Masks – In the majority of teaching situations, the use of masks to prevent the spread
of aerosols is a viable and appropriate recommendation. In the case of band classes and
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vocal music classes, the use of masks is not possible 100% of the time, but maximum social
distance in those settings, as detailed above, should help to mitigate the risk of transmission.
It is recommended that all students and staff use facial masks whenever possible, unless that
masks creates a substantial health risk to the wearer.
Hand Sanitizing – In additional to protocols recommended by governing health organizations
(i.e. regularly washing with soap and water), hand sanitizing stations should be installed in
common areas throughout the Music and Dance Department.
Restrooms – Restrooms are available in multiple locations throughout the Music and Dance
Department, but it is recommended that these are available for emergency use only. At a
minimum, the capacity of these restroom facilities should be reduced, and students should
be given information and recommendations on minimizing risk in high-contact or sharedcontact areas.
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Equipment – Including School-Owned and Personal Items
It is recommended that there is no sharing of school-owned, classroom, or personal materials between
students. This recommendation includes such items as instruments, music, music folders, water
bottles, and any personal belongings that may have been casually shared in the past. Every effort
will be made to ensure that classroom materials will be distributed to individual students for
individual use, and storage in common spaces will be minimized or eliminated. In the case of
common, shared-touch surfaces (i.e. chairs, music stands, piano keyboards, and/or computer
workstations), protocols will be designed and required to ensure those surfaces are sanitized before
each use.
Sanitizing – Equipment to sanitize spaces including Sani-Wipes, hand sanitizer, and bulk
isopropyl/water mixture is requested in all areas of the Music and Dance Department.
Prevention/Defense – Disposable items including gloves, equipment sheaths (for headset
microphones), computer keyboard covers, and computer mouse bags are requested in
specific areas of the Music and Dance Department, including the piano and music
theory/composition labs. Additionally, permanent installation of protective barriers (i.e.
Plexiglas) is recommended in the piano and music theory/composition labs where six feet of
distance is not physically possible between all students.
Storage – In order to maximize useable space in each classroom, it is recommended that
portable items (i.e. percussion instruments, orchestra instrument racks, chairs, and music
stands) be stored in hallway spaces, so long as this still allows safe passable distance in
the hallways, as required by code.
Additional Resources Required – In the case of band and orchestra classes, it has been past
practice for some school-owned instruments to be shared among students during the school
day. Generally speaking, all students already own or are provided an instrument for personal
use at home, and in the cases where those instruments are too large to travel back and forth
to and from school (on LSC bus transportation, for example), and as the current inventory
allows, an additional attempt is made to provide students individual instruments at school.
However, where the LSC inventory does not allow individualize access, students have been
required to share classroom instruments during the school day. It is recommended that this
practice be eliminated.
Additional investments will likely be required in order to allow individualized access to
instruments.

COVID-19 – Symptom Monitoring, Reporting, and Action
Students and staff will follow the protocols for monitoring, reporting, and response to symptoms related
to COVID-19 as they are articulated in the IDOE’s “IN-CLASS” document. These protocols will apply
to student and staff participating in curricular and extra-curricular offerings in the Music and Dance
Department at Jefferson High School. Specific
responsibilities for students, parents, staff, and schools are detailed in the IDOE’s “IN-CLASS”
publication, and those protocols will be followed until such time that updated or new protocols are
required by local or state health officials.
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Expectations for Non-Employees
It is the expected that all Jefferson High School Music and Dance Department staff members share the
recommendations included in this document with any non-employees who have the opportunity to be
in our school and/or working with our students and staff. Non-employees who serve as adjunct or
support staff or volunteer with any Music and Dance Department program is required to follow the
same expectations as LSC employees when serving our students or community. The teachers and
administration of Jefferson High School understand our responsibility in communicating these
expectations to any such person.
In the case where a non-employee or adjunct staff is on campus or in the building, every effort will be
made to minimize travel and time within the building. It is expected that only the required students
interact with that adjunct staff or volunteer and that those students are with said staff or volunteer for
the time required to complete an assigned task, and no more.
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Performance Considerations – On Campus
As a general rule, based on performance standards for music and dance classes, performance
ensembles will work through a curriculum that includes preparation of material for public
performance. Students will prepare and present these performances to the extent that local
conditions allows.
Additionally, it is understood that conventional performance opportunities may not be entirely
appropriate or safe and therefore flexible and unconventional options may be considered.
Performances with minimal or limited live audience members are possible and likely, as are events
that are live-streamed to audiences that are not on campus. Other options include small-group
performances for other members of the class, in-class evaluations from a panel of outside
professionals, and others.

Performance Considerations – Off Campus

In addition to the response outlined above, it is understood that pursuing off-campus performance
opportunities requires careful planning of many complex layers and details.
Transportation – The students and staff of the Jefferson High School Music and Dance Department
recognize the need to follow any recommendations for busing and corporation transportation made
by the Lafayette School Corporation.
Expectations of Local Sites – It is understood that in some cases, the expectations of a receiving site
may differ from those held by the LSC. In the cases where curricular or extracurricular organizations
plan to attend off-campus events or performance opportunities (i.e. ISSMA evaluation contests or
marching band, dance, or show choir invitational events), it is understood that the guidelines required
by the local site will be observed. Programs representing Jefferson High School will make every
attempt to understand all expectations and requirements of those local sites before such trips or
performances are finalized and executed.

III. Program-Specific Information
Band (including Color Guard and Percussion) Choir, Dance, Orchestra, Piano, and Theory/Composition

Room Use / Set-up, Class Size, and Teaching Assignments
Band – Band classes can function at full capacity with assigned teaching personnel. By dividing the
largest ensemble classes into two spaces, we can guarantee maximum social distancing. It is
recommended that the large instrumental room be used as a primary classroom and that
additional spaces including the stage, small choir, and small instrumental rooms be used as
secondary classrooms.
Choir – In all but one case, choir classes can function at full capacity with assigned teaching
personnel. Staffing adjustments will be required to allow all classes with large enrollments (30+
students) to divide into two spaces. By dividing the largest ensemble classes into two spaces, we
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can guarantee maximum social distancing. It is recommended that the large choir room be used
as a primary classroom and that additional spaces including the stage and small choir room be
used as secondary classrooms.
Dance – With minor adjustments to current enrollments, dance classes can function at full capacity
with assigned teaching personnel. In order to allow for recommended social distancing given the
dimensions of the dance studio, a small number of students will need to be moved from Dance 1
and be enrolled into Dance 2. This adjustment will allow all dance classes to function using the
Dance Studio as a primary classroom space.
Orchestra – Orchestra classes can function at full capacity with assigned teaching personnel. It will
be unnecessary to divide classes into smaller groups; however if required, the available facilities
of the Rohrman Performing Arts Center would allow this to happen. It is recommended that the
stage be used as a primary classroom space for the orchestra classes.
Piano – Piano classes will require minor reconfiguration of classroom furniture to allow for maximum
social distance. By moving locations of several keyboard stations and installing a Plexiglas barrier
between stations that face one
another, these classes can function at full capacity with assigned teaching personnel. It is
recommended that these courses continue to use the Piano Lab as a primary classroom space.
Theory / Composition – Music Theory and Composition classes will require minor reconfiguration of
classroom furniture to allow for maximum social distance. My moving locations of several
computer stations and installing a Plexiglas barrier between stations that face one another, these
classes can function at full capacity with assigned teaching personnel. It is recommended that
these courses continue to use the Theory and Composition Lab as a primary classroom space.
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Plans to Return to School and Ability to Transition to Hybrid/Online Model
Band, Choir, Dance, and Orchestra –

In Person – It is the case that these four courses are relatively well-positioned for a return to
in-person learning. The only additional resources that would be required for these courses
(band and orchestra, specifically)
would include a relatively small number of classroom instruments, as detailed under “Equipment”
(page 4).

Piano –

Online/Hybrid – These courses are (in some ways) better prepared to deliver an
online/hybrid model because the need for additional instruments is removed.
In Person – In addition to the classroom reconfiguration described above, in order to safely
function in-person in the fall, Piano courses would require a minor investment in disposable
protective materials including plastic gloves and sheaths for microphone headsets.
Online/Hybrid – If classes were to move to an online or hybrid model, a significant investment
would be needed to ensure that students had access to a physical keyboard or a realistic
simulation of a keyboard to allow for practice and performance requirements.

Theory / Composition –
In Person – In addition to the classroom reconfiguration described above, in order to
safely function in-person in the fall, Theory/Composition courses would require a
minor investment in disposable protective materials including plastic gloves and
sheaths for microphone headsets.
Online/Hybrid – If classes were to move to an online or hybrid model, a minor
investment would be needed to purchase a few learning supports that would ensure
access to the full curriculum of these courses without the use of the Mac Lab that is
currently used at Jefferson High School. The supports requested would allow a
seamless transition from in-person learning to an online/hybrid model with student
Surface devices.
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APPENDIX G
Lafayette Tecumseh Junior High School Music Re-Opening Plan
2020-21

The re-opening plans proposed in the following document are based on the measures currently
recommended by the Indiana Department of Education and a variety of other national governing
organizations, including the National Federation of State High School Associations, American
Bandmasters Association, National Association for Music Education, American Choral Directors
Association, Indiana State School Music Association, University Interscholastic League, among others.
While these plans represent our best effort to safely provide the quality of music instruction
expected by our community, we also recognize the need to remain flexible as new information
becomes available.
It is currently unknown whether participation in the performing arts, specifically instrumental and
vocal music classes, creates a significantly increased risk of transmission of COVID-19. Although it is
understood that viral transmission via airborne droplets (commonly referred to as “aerosols”) is
possible, it is still unclear whether or not participation in instrumental and vocal music creates an
increased risk to participants when compared to regular classroom activity. Although there have
been many anecdotal reports and publications on this topic, many of these publications have offered
conflicting evidence, and most informal studies have focused on capturing images of airflow, rather
than the specific study of aerosol particulates.
The most relevant scientific study of aerosol transmission is currently ongoing at the University of
Colorado Boulder. This study is scheduled to conclude on June 15th, and the results of the study are
scheduled to be published shortly thereafter. The results of this study must be considered before any
final decisions or recommendations for performing arts classes are made as they relate to reopening
next Fall. This study will generate evidence that measure particle generation rates from the following
activities:
1)
2)
3)
4)
5)
6)

Instrumental Performance – Woodwind Instruments
Instrumental Performance – Brass Instruments
Vocal Performance – Four Vocal Ranges
Musical Theatre – Talking, Monologue, Singing, Dancing
Elementary Music Activity – Grades 3-5
Aerobic Simulation – Comparative to Marching Band, Show Choir, Dance, etc.

We must, therefore, consider the results of this study and may be offering revisions to the following
documents based on that research.
Respectfully submitted by:
Jeff Parthun, Band Director, Department Chair, jparthun@lsc.k12.in.us, 765-491-3940--cell
Pat Murphy, Orchestra Director, pmurphy@lsc.k12.in.us, 765-426-5964—cell
Jordan Buck, Choir Director, jbuck@lsc.k12.in.us, 765-430-2156—cell
Natalia Sanchez, Band Director, nsanchez@lsc.k12.in.us, 704-853-9591—cell
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Tecumseh Bands Re-Opening Plan 2020-21
IDOE Phase 2/3
Program Overview (Boldface items may require additional LSC financial resources)
A. Daily Schedule
a. Meeting days/times will not change from past practice.
b. Students will be divided up into instrument families in different rooms to better
accommodate distancing recommendations.
B. Attendance/COVID-19 Protocols
a. Students and staff will observe LSC guidelines in regards to COVID-19 protocols.
b. Students and staff are expected to self-monitor their health and conform with local
guidelines.
c. Sanctioned community professionals working with the music department will be
screened for communicable health threats to our students as per LSC protocols.
C. Teaching spaces
a. In keeping with DOE recommendations, large rooms (band room, choir room, etc.)
will be limited to 50% occupancy whenever possible.
b. The band room will be used for brass and percussion players.
c. An additional large room will be needed for woodwind groups.
d. Smaller practice rooms 1, 2, 3 and 4 will be used for small groups.
e. Students will receive instruction on sanitizing their individual space with products
provided by the LSC.
D. Sanitation/Hygiene/Teaching Materials
a. Two single use restrooms are available in the area for emergency use. Students will
be encouraged to use the restrooms on the Landing.
b. Hand sanitizing stations should be installed in common areas throughout the music
hallway.
c. Students will be allowed and encouraged to bring water bottles containing WATER
ONLY. Drinking fountains might not be useable.
d. Students may not share water bottles.
e. Bottled water will be made available to students when needed per LSC guidelines.
f. If approved, students may wear a mask in common areas during transition times
but will not wear a mask when playing.
g. Teachers may wear a mask during transition times and/or teaching times based on
personal and professional needs.
h. Instruments will not be shared whenever possible. This includes communal
mouthpieces.
i. Instrument sanitizing recommendations outlined by the American Bandmasters
Association will be followed, including instrument sanitizing spray, sanitizing wipes
for instruments, hand sanitizer and PPE for staff (masks, gloves, aprons).
j. Music stands will not be shared between students.
k. Music stands will be cleaned with sanitizing wipes by the students after each use,
time permitting.
l. Music stands should be sanitized as part of daily custodial duties in the music area.
m. Individual music folders, music and worksheets will be used and are not to be shared
between students.
Page 31

E.

F.

G.

H.

n. Student devices will be used during class but are difficult to use if supported by a
music stand. An additional chair or desk might need to be provided to safely use
the device in class.
Instrument Storage and Use
a. School-owned and TAF instruments will be issued at the start of the program.
b. Efforts will be made so that school-owned instruments will not be shared by
students.
c. Most students will be assigned band lockers or use an assigned space to store their
instrument during the school day.
d. Small instruments (flute, oboe, clarinet, stick bag) may be asked to keep their
instrument in their school lockers.
e. Students are not to touch or use anyone else’s locker.
f. Students may not store supplies or materials for any other class or activity outside of
their regular rehearsal.
g. Students are expected to take all materials needed for private practice home at the
conclusion of every school day.
h. Mouthpieces will not be shared. Students are highly encouraged to purchase their
own mouthpiece for school-owned instruments.
i. Percussionists will use school instruments.
j. Specialty mallets will be shared but will be cleaned after each use.
k. Common sticks and mallets will not be shared. Students are expected to use their
own.
Communication
a. The directors will communicate to the students and parents collectively through
emails, standard mail, Remind and/or phone.
b. Parents may contact directors primarily through email and telephone.
Performances/Field Trips
a. Students will be involved in performances appropriate to the band curriculum and
local conditions.
b. Students will perform in music evaluations sponsored by the ISSMA.
i. Performance sites and procedures will be screened for adequate student and
audience protections.
ii. Regulations regarding any meals that may have to happen during an event
will be developed to insure safe food.
c. Unconventional performance opportunities may take many forms.
i. In-class performance evaluations from outside professionals.
ii. Live-streamed concerts.
iii. Lunch performances in the gym for the student body.
d. Field trips not involving a Tecumseh student performance should be avoided.
e. Spectator field trips will only be considered for Tippecanoe County venues (Jefferson
High School, Purdue University, Long Center, etc.).
Extra-Curricular Band Activities
a. Jazz Band
i. The Jazz Band will continue to meet regularly throughout the school year.
ii. The rehearsal location is dependent on the number of students enrolled in
the ensemble with consideration of social distancing protocols.
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iii. Sanitation procedures will be the same as those of curricular ensembles.
b. Pow-Wow Pit Band
i. The Pow-Wow Pit Band will continue to meet during the appropriate season.
ii. Because of the already limited number of students in this group, rehearsals
will primarily be held in the band room.
iii. Sanitation procedures will be the same as those of curricular ensembles.
c. Small Ensembles (usually small groups of students up to 20 members) and Individual
Help Sessions
i. Small ensembles and individual help sessions will continue as needed.
ii. Rehearsal locations will be appropriate to the size of the ensemble.
iii. Sanitation procedures will be the same as those of curricular ensembles.
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Tecumseh Orchestras Re-Opening Plan 2020-21
IDOE Phase 2/3
Program Overview (Boldface items may require additional LSC financial resources)
A. Daily Schedule
a. Meeting days/times will not change from past practice.
b. Students will be divided up into instrument families in different rooms to better
accommodate distancing recommendations.
B. Attendance/COVID-19 Protocols
a. Students and staff will observe LSC guidelines in regards to COVID-19 protocols.
b. Students and staff are expected to self-monitor their health and conform with local
guidelines.
c. Sanctioned community professionals working with the music department will be
screened for communicable health threats to our students as per LSC protocols.
C. Teaching spaces
a. In keeping with DOE recommendations, large rooms (orchestra) will be limited to
50% occupancy whenever possible.
b. The orchestra room will be the primary room.
c. Practice room 2 will be used as an additional room as often as needed.
d. Smaller practice rooms 3, 4 and will be used for small groups as needed.
e. Students will receive instruction on sanitizing their individual space with products
provided by the LSC.
D. Sanitation/Hygiene/Teaching Materials
a. Two single use restrooms are available in the area for emergency use. Students will
be encouraged to use the restrooms on the Landing.
b. Hand sanitizing stations should be installed in common areas throughout the music
hallway.
c. Students will be allowed and encouraged to bring water bottles containing WATER
ONLY. Drinking fountains might not be useable.
d. Students may not share water bottles.
e. Bottled water will be made available to students when needed per LSC guidelines.
f. If approved, students may wear a mask in common areas during transition times.
g. If approved, students will be allowed to wear a mask while playing.
h. Teachers may wear a mask during transition times and/or teaching times based on
personal and professional needs.
i. Instruments will not be shared whenever possible.
j. Instrument sanitizing recommendations outlined by IDOE and national string
education authorities will be followed, including instrument sanitizing spray,
sanitizing wipes for instruments, hand sanitizer and PPE for staff (masks, gloves,
aprons).
k. Music stands will not be shared between students.
l. Music stands will be cleaned with sanitizing wipes by the students after each use,
time permitting.
m. Music stands should be sanitized as part of daily custodial duties in the music area.
n. Individual music folders, music and worksheets will be used and are not to be shared
between students.
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E.

F.

G.

H.

o. Student devices will be used during class but are difficult to use if supported by a
music stand. An additional chair or desk might need to be provided to safely use
the device in class.
Instrument Storage and Use
a. School-owned and TAF instruments will be issued at the start of the program.
b. Efforts will be made so that school-owned instruments will not be shared by
students.
c. Most students will be assigned lockers or use an assigned space to store their
instrument during the school day.
d. Students are not to touch or use anyone else’s locker.
e. Students may not store supplies or materials for any other class or activity outside of
their regular rehearsal.
f. Students are expected to take all materials needed for private practice home at the
conclusion of every school day.
Communication
a. The directors will communicate to the students and parents collectively through
emails, standard mail, Remind and/or phone.
b. Parents may contact directors primarily through email and telephone.
Performances/Field Trips
a. Students will be involved in performances appropriate to the orchestra curriculum
and local conditions.
b. Students will perform in music evaluations sponsored by the ISSMA.
i. Performance sites and procedures will be screened for adequate student and
audience protections.
ii. Regulations regarding any meals that may have to happen during an event
will be developed to insure safe food.
c. Unconventional performance opportunities may take many forms.
i. In-class performance evaluations from outside professionals.
ii. Live-streamed concerts.
iii. Lunch performances in the gym for the student body.
d. Field trips not involving a Tecumseh student performance should be avoided.
e. Spectator field trips will only be considered for Tippecanoe County venues (Jefferson
High School, Purdue University, Long Center, etc.).
Extra-Curricular Orchestra Activities
a. Small Ensembles (usually small groups of students up to 20 members) and Individual
Help Sessions
i. Small ensembles and individual help sessions will continue as needed.
ii. Rehearsal locations will be appropriate to the size of the ensemble.
iii. Sanitation procedures will be the same as those of curricular ensembles.
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Tecumseh Choirs Re-Opening Plan 2020-21
IDOE Phase 2/3
Program Overview (Boldface items may require additional LSC financial resources)
A. Daily Schedule
a. Meeting days/times will not change from past practice.
b. Students will be socially distanced and receive whole group instruction.
B. Attendance/COVID-19 Protocols
a. Students and staff will observe LSC guidelines in regards to COVID-19 protocols.
b. Students and staff are expected to self-monitor their health and conform with local
guidelines.
c. Sanctioned community professionals working with the music department will be
screened for communicable health threats to our students as per LSC protocols.
C. Teaching spaces
a. In keeping with DOE recommendations, large rooms will be limited to 50% occupancy
whenever possible.
b. The LGI room will be the primary room.
c. Students will receive instruction on sanitizing their individual space with products
provided by the LSC.
D. Sanitation/Hygiene/Teaching Materials
a. Gang restrooms are available in the area for use.
b. Students will be allowed and encouraged to bring water bottles containing WATER
ONLY. Drinking fountains might not be useable.
c. Students may not share water bottles.
d. Bottled water will be made available to students when needed per LSC guidelines.
e. Students will wear mask during the beginning section, transitions, and any lectures
during class. Students will need to remove their mask for singing.
i. Current research suggests that while mask do offer some protection against
aerosolizing the virus, this benefit is nullified during the act of singing
ii. If a student attempts to wear a mask while singing, which pushes the
respiratory system, students could start to experience symptoms of
hyperventilation (headache, dizziness, etc.). This could result in a student
fainting or could even trigger asthma attacks for those who have that
condition.
f. Teachers may wear a mask during transition times and/or teaching times based on
personal and professional needs.
g. Students will be using their devices to access all materials for the course.
i. Paper work will be provided in case students forget their device or are having
technical issues. These paper products will not be shared with other
students.
E. Communication
a. The directors will communicate to the students and parents collectively through
emails, standard mail, Remind and/or phone.
b. Parents may contact directors primarily through email and telephone.
F. Performances/Field Trips
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a. Students will be involved in performances appropriate to the choral curriculum and
local conditions.
b. Students will perform in music evaluations sponsored by ISSMA.
i. Performance sites and procedures will be screened for adequate student and
audience protections.
ii. Regulations regarding any meals that may have to happen during an event
will be developed to insure safe food.
c. Unconventional performance opportunities may take many forms.
i. In-class performance evaluations from outside professionals.
ii. Live-streamed concerts.
iii. Lunch performances in the gym for the student body.
d. Field trips not involving a Tecumseh student performance should be avoided.
e. Spectator field trips will only be considered for Tippecanoe County venues (Jefferson
High School, Purdue University, Long Center, etc.).
G. Extra-Curricular Choral Activities
a. Tecumseh Singers
i. The Tecumseh Singers will continue to meet regularly throughout the school
year.
ii. The rehearsal location is dependent on the number of students enrolled in
the ensemble with consideration of social distancing protocols (mostly likely
LGI).
iii. Sanitation procedures will be the same as those of curricular ensembles.
b. Small Ensembles (usually small groups of students up to 10 members) and Individual
Help Sessions
i. Small ensembles and individual help sessions will continue as needed.
ii. Rehearsal locations will be appropriate to the size of the ensemble.
iii. Sanitation procedures will be the same as those of curricular ensembles.

Page 37

Tecumseh Summer Band Kickstart Session
July 20, 2020 – July 31, 2020
IDOE Phase 2
Program Overview (Boldface items may require additional LSC financial resources)
A. Participants
a. Students who are enrolling as 7th grade band members.
b. Certified LSC teaching staff.
c. Non-certified music teachers from the area.
B. Schedule
a. Students will be divided up into instrument families to better accommodate
distancing recommendations.
b. Brass and percussion students will rehearse daily from 9:30am-10:15am.
c. Woodwind student will rehearse daily from 10:30am-11:15am.
d. There will be no public performance at the conclusion of this program.
C. Attendance
a. Participants are expected to attend as often as possible.
b. Parents should contact the directors when a student is absent.
c. Siblings and/or friends are not allowed to attend the program or wait outside for a
participant.
d. Parents will be given rental documents that may be returned through their child to
avoid incidental contact with other students.
D. COVID-19 Protocols
a. Participants showing the following symptoms are to remain home:
i. A fever of 100.4 F or greater.
ii. Cough.
iii. Shortness of breath or difficulty breathing.
iv. Chills.
v. Repeated shaking with chills.
vi. Muscle pain.
vii. Headache.
viii. Sore throat.
ix. New loss of taste or smell.
b. Participants who test positive for COVID-19 should notify the directors immediately,
who will then notify school officials.
c. Participants who test positive for COVID-19 will not return to the program due to the
recommended isolation protocols and the length of the program.
d. The recommendations in this document are in no way considered medical advice.
Contact a medical professional with health concerns.
E. Building Entrance/Transportation
a. A bus schedule will be established and sent to families as has been done in past
years.
b. All participants will use Door 3.
c. Students will be instructed to arrive on time—not early—and to avoid standing in
groups.
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d. Students travelling by school bus will load and unload in the traffic circle to the west
of Broncho Plaza.
e. Private cars will use the Tecumseh parking lot.
f. A bicycle rack is available at Tecumseh.
g. Parents are to remain outside of the building during transition times to avoid
unnecessary contact.
F. Teaching Spaces
a. In keeping with DOE recommendations, large rooms (band room, choir room,
orchestra room) will be limited to 50% occupancy whenever possible.
b. Smaller practice rooms 1, 2, 3 and 4 will be used for small groups.
G. Sanitation/Hygiene/Teaching Materials
a. Two single use restrooms are available in the area for emergency use. Students will
be encouraged to refrain from using the school restrooms for this program because
of the short amount of time that students will be in the school.
b. Hand sanitizing stations should be installed in common areas throughout the music
hallway.
c. Students will be allowed and encouraged to bring water bottles containing WATER
ONLY. Drinking fountains might not be useable.
d. Students may not share water bottles.
e. Bottled water will be made available to students when needed.
f. Students may wear a mask in common areas during transition times but will not wear
a mask when playing.
g. Teachers may wear a mask during transition times and/or teaching times based on
personal and professional needs.
h. Instruments will not be shared whenever possible. This includes communal
mouthpieces.
i. Instrument sanitizing recommendation outlined by the American Bandmasters
Association will be followed, including instrument sanitizing spray, sanitizing wipes
for instruments, hand sanitizer and PPE for staff (masks, gloves, aprons).
j. Music stands will not be shared between students.
k. Music stands will be cleaned with sanitizing wipes by the students after each use.
l. Individual music folders will be used and are not to be shared between students.
H. Instrument Distribution, Storage and Use
a. School-owned and TAF instruments will be issued at the start of the program.
b. School-owned instruments will not be shared by students as recommended by the
ABA.
c. Small wind instruments and percussion stick bags will stay with the student. They
will not be stored at Tecumseh during the Kickstart program.
d. Players of large wind instruments (tuba, baritone, baritone saxophone, bass clarinet)
will make arrangements with parents to transport the instrument home during the
Kickstart program and then bring their mouthpiece to and from rehearsal while they
play an instrument from the classroom set.
e. Mouthpieces will not be shared. Students are highly encouraged to purchase their
own mouthpiece for school-owned instruments.
f. Percussionists will use school instruments.
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I.

g. Specialty mallets will be shared but will be cleaned after each use as recommended
by the ABA.
h. Common sticks and mallets will not be shared. Students are expected to use their
own.
Communication
a. The directors will communicate to the students and parents collectively through
standard mail and available emails.
b. Parents may contact directors primarily through email and telephone.
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APPENDIX H

LSC 2020-2021 Transportation Planning
Covid-19 Response

It is essential for our transportation staff, drivers, and aides to implement safe practices in the
Covid-19 era. We are the first line of contact with students. We will need to make necessary
changes in our daily routines to ensure that our schoolchildren receive adequate transport to
school and school related functions.
To ensure that transportation is safely provided we will endeavor to:
• Sanitize buses after each run (morning and afternoon)
• Utilize proper personal protective equipment
• Follow protocols as prescribed in Covid-19 training sessions
• Maintain seating charts on all runs
• Report any suspected cases of Covid-19 symptoms among ridership
• Document all procedures relative to Covid-19 preparations
Sanitizing buses
At the completion of each run, (morning and afternoon) drivers will be required to disinfect
bus seats, handrails, and commonly touched surfaces. Drivers will utilize disinfectant wipes or
sprays as provided by the transportation department.
PPE
Personal protective equipment will be provided for all drivers, i.e. gloves and masks. It should
be used in such a manner as to not impede vision or cause unsafe operation of school buses.
Training Sessions
Training will occur during the summer and will include handouts and protocols as prescribed
by CDC Guidelines. All drivers and aides will be mandated to undergo these trainings before
they are allowed to continue their rolls for the upcoming school year.
Seating Charts
It will be imperative that seating charts be developed and maintained for all runs during this
school year. These charts will be utilized to identify any student who is exposed to others who
may have contracted the virus.
Suspected Covid-19 Cases
Drivers will report any suspected cases of Covid-19 to the transportation office. While we do
not expect you to be doctors; there a few symptoms you can watch for:
1. A fever of 100.4 or greater
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2.
3.
4.
5.
6.
7.
8.
9.

Cough
Shortness of breath or difficulty breathing
Chills
Repeated shaking with chills
Muscle pain
Headache
Sore throat
New loss of taste or smell

Documentation
All procedures taken by bus drivers and aides should be documented; including date and time.
Cleaning and disinfecting procedures can be added to your daily pre-trip form. Any suspected
cases of Covid-19 among your students can be documented on a disciplinary form.
Closing
While we certainly realize this is not an all-inclusive listing, we will continue to refine our
procedures as we attain further understanding of the issues we are facing. I am encouraging
everyone to exercise patience and flexibility in the upcoming school year. Parents deserve our
best efforts in transporting the community’s most precious cargo. We must constantly balance
the need for service with the need for safety. We must always diligently seek solutions to
achieve perfection in our transportation program. We are equal to this task.
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APPENDIX I
Case Conferences
-Case conferences will continue as stated by Article 7 regardless of school status
closure status.
-With principal and case conference coordinator input the team will offer virtual case
conferences if social distancing cannot be maintained. GLASS is going to pay for
Zoom options for virtual case conference for SLPs as well as for specialists. This will
be imperative when holding initial/re-evaluation conferences. Conferences with
consideration to a new or additional eligibility or related services typically mean more
people at the case conference table. To maintain social distancing, parent, related
services team and school psychologist can opt to participate virtually.
Educational needs can be measured by considering:
-It will be the duty of the case conference committee to determine what
accommodations are needed for students during the days of eLearning.
The CCC needs to determine three levels:
1. How minutes in the IEP will be met during eLearning days planned in
the new school calendar. What accommodations are needed during the
eLearning day(s) as agreed to by the LSC school board.
2. What accommodations and supports are needed if school closes due to
mitigation.
3. How IEP minutes and what accommodations will be needed in case of
school closure due to COVID-19.
If parent willingly opts out of specially designed instruction as expressed by the agreed
upon IEP, it is the duty of the CCC determine what is needed for student to continue to
progress on IEP goals that is but not limited to: consult services (email, telephonic,
virtual check ins), paper packets accommodated and aligned to the state standards, IEP
goals and accommodations.
The CCC needs to determine:
1. How to progress monitor data during eLearning (days, closure due to mitigation
and if we go back to shelter in place due to spike in COVID -19 in Indiana).
2. Future and Compensatory services will be decided by data via progress
monitoring, teacher collected data. Compensatory services will only be
discussed if it has documented and regression has been proven according to 3 to
6 data points according to IEP goals.
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Transition IEPs
It is the duty of the TORs to revisit those IEPs that need Transition Assessments
updated when school opens. Those IEPs will need to be revised with the above
levels of eLearning that haven’t been addressed. In the fall all transition IEPs that
were not updated due to school closure must be revised. The TOR will complete
new transition assessments and with parent permission will revise the transition IEP
with a new summary of transition assessments and new or revised transition goals.
During ACRs (annual case reviews) transition assessments will be addressed.
Transition assessments will need to be completed either in person or virtually.
Parent will need to make student available. The Lafayette School Corporation will
continue to collaborate with our co-op (GLASS) transition department to continue
to address the needs of students that are working toward transition goals and
transition activities. Collaboration with the GLASS transition department, TORs
and the case conference committee, the team will determine how to include remote
and in person ways to accomplish objectives, academic, functional and transition
goals as well as transition activities.
CCC meetings method options
It will be with the collaboration of school administration, parent, related services
under the coordination of the TOR and case conference coordinator to determine when
and how the case conference meeting will be held. Case conferences should be held
virtually when school is closed. The number of participants (in person) needs to be
determined by the size of the room and the ability to socially distance. If the size of the
room poses a risk of not being able to practice social distance then those that have the
capability should join the meeting virtually or telephonically.
EdPlan Connect
This will only be available until September 30th. Lafayette School Corporation will not
use this part of IIEP for signature.
Evaluations
Conducting initial and re-evaluations will remain unchanged. Evaluation timelines will
remain intact. Evaluations may be conducted virtually.
Medically Fragile Students
It will be the duty of the case conference committee to determine how services will be
provided. For medically fragile students that are at high- risk of severe medical
complications if exposed to COVID-19 and cannot attend school, the case conference
committee will determine what special education and related services are needed and
how those services will be delivered. The case conference committee will also
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determine the format of instruction that can include on line curriculum -based
instruction that align to the Indiana state standards. If the medically fragile student
needs direct instruction provided by highly qualified personnel it will be the duty of the
case conference to determine the technology needs, days and times the student will be
available for virtual instruction and the frequency of instruction. The case conference
committee will convene at least every 60 instructional days to review the IEP for every
student unable to attend school in person. (511 IAC 7-42-10, 7-42-11).
Homebound Services (medical)
If a student with a disability has been absent for an extended period of time because of
a COVID-19 infection and the school remains open it is the duty of the case
conference committee to determine whether the child is available for instruction and
determining what the services will look like. If student is quarantined at home due to
exposure of a family member or was in proximity of an infected person, it will be the
duty of the case conference committee to determine if homebound services are
appropriate.
1. Medically fragile students seeking services through homebound, parents will
produce the following:
a. Doctor’s note with medical illness
b. Letter of Incapacity
c. Release of information for the purpose of gathering information every 60
instructional days as the IEP will be reviewed
2. Students seeing services through homebound due to COVID-19 infection and/or
exposure:
a. Lafayette School Corporation will follow the above steps
b. School personnel will follow the appropriate health guidelines to assess
and reduce the risk of transmission in the provision of such homebound
services
3. Homebound services not related to COVID-19
a. Students that are currently on homebound based on their IEP will remain
in that placement until the case conference committee determines that a
different placement is appropriate
b. Personnel will continue to follow the appropriate health guidelines as to
not increase the risk of transmission
c. The case conference committee can consider person to person
homebound instruction as long as the guidelines outline by the CDC
(cdc.gov) are followed
4. The case conference committee will continue to follow all time lines as it relates
to homebound students.
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Related Services Transportation
As the schools return to in person and a student with an IEP needs transportation as a
related service, this will be reflected in the IEP. All stakeholders will work with the
district’s transportation director to implement a bussing plan that meets social
distancing recommendations (including pick up, in-transit, and drop off).
Therapy
Related services – speech/language, occupational therapy, physical therapy.
-

Therapies will be provided in accordance with the CDC community level
guidance for schools
Therapy session will adhere to social distancing rules. Therapist will be
provided PPE if social distancing can’t be adhered to due to the size of the
therapy room
Intensified cleaning and disinfecting of equipment and surfaces between
sessions.
Therapy group sizes will be reduced
Won’t share equipment and/or learning aids

As with remote learning and evaluation options being virtual, the same consideration
will be given to virtual/teletherapy needs for students during eLearning, school closure,
or if student is absent due to COVID-19.
There is also consideration for training for therapist to serve medically fragile students.
Related Services professionals will work with parent and the case conference to
determine the most appropriate and the safest way to deliver therapy services.
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APPENDIX J
The Branding Iron
COVID-19 Safety Plan
Last revised 6/16/2020
This plan is in accordance to the Tippecanoe County Health Department & CDC
Guidelines. Plan will be updated as guidelines change.

•

All employee will be screened for potential signs and symptoms before every shift.

•

Supervisors will take the temperature of all students and fill out a health
questionnaire. This will be reported daily on each student and staff. It will be
recorded on an Excel sheet provided by health department.

•

Any student with a fever as defined by the CDC will NOT work and needs to be fever
free for 72 hours.

•

All students will be instructed on the importance of hand washing, cleaning, sanitizing,
and the use of hand sanitizers with at least 60% alcohol. There will be clear instructions
to avoid touching hands and face.

•

All students will be required to wash their hands every 30 minutes or at every change
of work station

•

All students will receive food handling refresher training.

•

All students will be provided with face masks and required to use them.

•

All students will be required to wear food safe gloves.

•

All students will be required to change their gloves every 30 minutes or at every
change of work station.

•

Signage will be posted on the entrance door that states that no one with a fever
or symptoms of COVID-19 will be permitted at the serving window.

•

Signage will be posted that reminds students about social distancing and thanks them
for their patience as we ensure their safety.

•

Hand sanitizer will be placed by front window at the cashier station.

•

There will be a dedicated cashier handling cash with gloved hands.

•

There will be a dedicated ticket master that will control the ordered ticket items.
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•

There will be a dedicated student to deliver food to the appropriate person.

•

We will implement physical barriers such as partitions to separate guests and students.

•

Guests will order and pick up food, using proper distancing and following arrows on
the floor. They will wait on an approved spot for their items.

•

We will not allow guests to congregate in waiting areas .

•

We will have a student monitoring the number of people in the waiting areas.

•

Condiments, (ketchup, mustard) will be single-serve and handed out per request.

•

We will use pre-wrapped straws and silverware for service.

•

We will frequently clean and sanitize high-contact areas such as countertops,
door handles & tables, after each lunch, and every 30 minutes.

•

All food-contact areas will be rinsed after sanitation to avoid cross-contamination.

•

All food will be packaged ahead of serving. Extra food will be thrown out at the end of
the day.

•

Teacher will supervise and make sure that all procedures are being followed.
Restaurant will be closed and students will be retaught, if necessary.

•

Students will study the ServSafe curriculum and will have the opportunity to receive
a Manager's certificate by passing the ServSafe test.
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APPENDIX K
The Pony Espresso
COVID-19 Safety Plan
Last revised 6/13/2020
This plan is in accordance to the Tippecanoe County Health Department & CDC
Guidelines. Plan will be updated as guidelines change.

•
•
•
•

•
•
•
•
•
•
•
•
•
•
•
•

•
•

All employee will be screened for potential signs and symptoms before every shift.
Mangers will take temperatures of all employees and fill out a health questionnaire
and report daily on each staff member. Excel sheet provided by health department
Any employee with a fever as defined by the CDC will NOT work and need to be fever
free for 72 hours
Train all employees on the importance and expectation of increased frequency of hand
washing, cleaning & sanitizing, the use of hand sanitizers with at least 60% alcohol, and,
clear instruction to avoid touching hands to face
All employees will be required to wash their hands every 30 minutes or at every
change of work station
All employees will receive a food handling refresher training
All employees will be provided face masks and required to be used
All employees will be required to wear food safe gloves
All employees will be required to change their gloves every 30 minutes or at
every change of work station
Post signage on entrance door that no one with a fever or symptoms of COVID-19 is
to be permitted in the restaurant.
Post signage reminding guests about social distancing and thanking them for
their patience as you work to ensure their safety.
Place hand sanitizer by front door on table, cashier station and expo station
Will have a dedicated cashier handling cash with gloved hands.
Will have a dedicated ticket master that will run tickets from the front to the back
with gloved hands.
Implement physical barriers such as partitions to separate customers and employees
Customers will enter and exit through separate doors. Customers will enter into
Pony using the door facing towards the cafeteria and exit the door facing the
Theater room.
Do not allow guests to congregate in waiting areas
Limit number of customers in a waiting area
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•
•
•
•

Will remove some booths to allow for more space in waiting areas.
Will include floor markings to ensure 6 ft. social distancing while waiting.
Tables or available booths will be spaced at least 6 feet apart
Limit the number of customers at any table to 6 or less

•
•
•
•
•

Condiments, (sugar, creamer) will be single-serve and handed out per request
Customers may not bring their own beverage container and refills are prohibited
Use disposable silverware
Use pre-wrapped straws
Frequently clean and sanitize high-contact areas such as countertops, door handles
& tables
Clean and sanitize all tabletops and chairs/ booths after each lunch, every 30 minutes
Clean and sanitize countertops in the front of the house, (Smoothie, Coffee, Iced drinks,
Expo station) after every lunch, every 30 minutes. Avoid all food contact surfaces when
using disinfectants.
Clean and sanitize countertops in the back of the house, (Frappuccino station) after
every lunch. (every 30 minutes) Avoid all food contact surfaces when using disinfectants

•
•

•
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